
Teams – Let’s get started!



Firstly, use the login details provided by your child’s class teacher to create an account.  

You must input the details accurately (watch the full-stops!)

You will then be presented with this.  Download the 
App by clicking ‘Download the app’.  Once you have, 
input details and login to the app!

If storage is a problem – delete Class Dojo as tasks 
will no longer be provided using this.

Messaging teachers can be done via their email on 
request or by visiting our Facebook page.  We are 
also working on getting the chat option up and 
running on Teams!



Once you have logged into the app, this is 
the screen you will see.  It has all of the 
most recent activity of the day.  

You will see different messages and 
assignments presented here.



By clicking on the ‘Assignments’ button at 
the bottom of the page, you will be 
presented with all the work set for you child 
by their class teacher!



Once you have completed a task and are 
ready to upload, click ‘Add Work’.



You then click on ‘Upload from this device’ 
and are then given the option to take a 
photo or video, upload a photo from your 
library or browse for a file.  It is probably 
easier to just take the photo and then 
upload it there and then!  Once you are 
happy with the photo, click ‘use photo’ and 
it’s done!



At the bottom of the page, there is an 
option for ‘calendar’.  This is where the 
information about live teaching sessions is 
stored.  You can check here and should get a 
notification when your child has been 
scheduled for a live lesson.



The three dots at the bottom of the page 
open up more options for you to explore!

E.g. 

Files - sometimes work may be stored in 
here.

Chat – when this option is ready to use we 
will let you know!



When you click on the icon for ‘Teams’ at 
the bottom of the page, this appears.

Click on ‘General’.  



You will then see this page which is a little 
like a Facebook feed.  

Posts can be written by the class teacher 
and liked or commented on! 

Whole class tasks will appear here and any 
reminders that teacher’s may tag children 
in!



We hope this helps!  If you need any further 
guidance, do not hesitate to ask!

We thank you for your continued support!


